
SEARCHING AND COMPILING A LIST OF 
SOURCES FOUND IN SBPI

SOUTHERN BAPTIST PERIODICAL INDEX



SAMPLE SEARCH TOPIC:  JOHN THE BAPTIST

See next screen for key word 
search

You  can 
choose to 

search by key 
word or browse 

the subject 
heading list 
(Thesaurus)



IF YOU CHOOSE TO DO A KEY WORD SEARCH ENTER IT HERE.   The search is not case sensitive.

Next screen 
shows the 

results when 
we click the 

search button



Key word search 
turned up 1066 hits.  
See any here that 
might be about JOHN 
THE BAPTIST?  

See next 
screen to see 

why the answer 
may be

NO



The KEY WORD search finds a record that has both JOHN  and Baptist  and many citations will fit the 
bill, like this one.  KEY WORD search looks in all fields, including the note field.

Now let’s try 
the other way 
to search and 
see what we 

find.

There will be 
some 

among the 
1066 entries; 
but who has 
the time to  

search 
them all?



THESAURUS Browse search

Here we are 
searching only 

articles with 
him as the 

subject.



NOW THIS IS MORE LIKE IT!    ONLY 27 ENTRIES for our main topic

Let’s take a 
look at 
what 

appears in 
this list.



Results list

Let’s take a 
look at entry 
number 5.



LOOKS LIKE WE HAVE A MAP AND SOME GOOD ILLUSTRATIONS AVAILABLE HERE OF 
SITES ASSOCIATED WITH JOHN 

Next Let’s 
take a look 
at another 
entry that 
might be 

helpful to a 
worship 
leader



WE HAVE A SCRIPT TO BE SHARED WITH THE DRAMA GROUP

Next let’s suppose 
you would like to 

select several 
entries to print out 

and take to the 
periodical stacks 
or the Interlibrary 
loan librarian for 

help in finding the 
text



Mark the entries you want to include on your list. 
BUT before you go to view the items on page 2, YOU MUST SAVE THE MARKED ITEMS or they will not be included.  
Then you can save any items you want on page 2 and add to your list

Note that 
Items 1,2,5,9, 
and 10 are 

marked and 
will be saved 

to your list



Now that you have looked at both pages and saved items you want from 
both, you are ready to print a list 

Click on 
EXPORT SAVED 

RESULTS



AGAIN, YOU HAVE TWO CHOICES.  The one below, shows what a Printer-friendly choice looks 
like: a list of numbered citations for you to print.

But wait!  You 
can also 

choose to sort 
by date of 

publication, by 
title, or by 
author…



Now that you have printed your list, you have one more step to take. 

Once you have printed your 
list you MUST CLEAR SAVED 

RESULTS or they will turn up on 
a new list you make.



IF YOU CHOSE TO SEND YOUR LIST BY EMAIL, YOU HAVE A CHANCE TO TITLE YOUR LIST before you export it



THIS IS A SAMPLE OF HOW THE TEXT WOULD APPEAR IN YOUR EMAIL MESSAGE



YOU ARE NOW READY TO DO YOUR OWN SEARCH BY
• DECIDING to search by key word or subject browse

• SELECTING & MARKING items to print

• Sending your list to EMAIL or directly to a PRINTER to which you have access

• Clearing your selections ready for a new search

• CONGRATULATIONS!
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